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Foldr Guide

This Guide shows you how to set up Foldr on your device, how to save documents to the shared drives.
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Setting up Foldr for iOS

The first part of this guide will run you through how to set up Foldr on your iOS
device.

1. Once Foldr is open, you will be asked to input a Foldr Address as highlighted in red.
Type in https://foldr.tpat.uk/ and select “continue.”

15:39 Thu 29 Jun

Add account

https://foldr.tpat.uk/

2. Upon following the last step, you may get the following message, select “Allow”

“Foldr"” would like to find and
connect to devices on your
local network
This app will be able to discover and

connect to devices on the networks
you use.
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3. Once you have input the address you will then see the following screen select sign in
here, then sign in with your email address and password. If your password has expired,

you will be prompted reset it.

Sign in to your account <& Signin to your account

_L'ﬁ ~~~~~ "\ﬁ ?wm
Sign in < stafftest@bridlewood.org.uk

stafftest@bridlewood.org.uk I Enter password

Can't access your account?

Forgotten my password
Next orgotten my password

Welcome to The Park Academies
Trust

Welcome to The Park Academies
Trust

Q Sign-in options

4. Selecting "My Files” gives you access to the Shared Areas; they will appear as shown

below ready to be viewed and saved to

15:41 Thu 29 Jun

Matty Chequer (...
= My Files

Bookmarks

My Bookmarks
—
Sharing
Shared By Me
y - y
C Shared With Me

<, My Groups
@

E My Memberships

Activity
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Saving to Foldr for iOS

The 2" part of this guide shows you how to save files using Foldr

1. Navigate to the drive you want to save to inside of. For your personal files select “TPAT
Home Drive” For files shared with all staff access select the “Staff Shared Area” for your
appropriate school

My Files

hared Area

2. Open the folder you want to save to.

15142 Thu 29 Jun

Foldr Guide
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3. Press the 3 dots highlighted in red below and select “Add Files”, which is also
highlighted below

Foldr Guide

4. You will then see a list of options you can use. Click the appropriate option to select
the file you would like to upload/create. For example, if uploading pictures from your
iPad select “upload from photos”.

Foldr Guide
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5. Once the file has been saved to the folder you will be able to view it and make
changes.

15:42 Thu 29 Jun

Foldr Guide

Y Filte

. 14-06-2023 141243.jpg ©

1file

6. To make changes to the file inside of Foldr, tap the arrow and you will see the following
options

15:42 Thu 29 Jun

Foldr Guide

1file
. 14-06-2023 141243.jpg
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Setting up Foldr for Windows

This part of this guide will run you through how to set up Foldr on your
Windows device.

1. Type https://foldr.tpat.uk/ into your browser

https://foldr.tpatuk/

Foldr - The Park Academies Trust - https://foldr.tpat.uk

2. This will take you to a log in page, type in your school email address and
password, and select no to not stay signed in

&5 e G moe G e

< chequerm@theparkacademiestrust.c... chequerm@theparkacademiestrust.com

. P
Enter password Stay signed in?
£ L S T Do this to reduce the number of times

......... o
you are asked to sign in.

Sign in

Can't access your account?

Forgot my password [J pon't show this again

Back Next _—
Welcome to The Park Academies Trust Welcome to The Park Academies Trust Welcome to The Park Academies Trust

You may be asked to confirm your password, press yes and type the
password you used to log into your school account

Confirm password

Foldr requires that you enter your password to access certain network resources. Would you like to do this

now?

YES, CONTINUE
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Saving to Foldr for Windows

The 2" part of this guide shows you how to save files using Foldr

1. Once logged in, click My files and you will see all of your network drives,
this is where you can read and write files from.

My Files

1=} My Files

Q Search

2. Open or create the folder you want to save to. To create the folder,
press the plus and click new folder.

o A & S +

3. To save an existing file click the plus, select upload, find the file, click it
and select open

o & s +

Date modified: 14/12/2023 14:41
Size: 443 KB

Cancel

4. Once the document is uploaded, you can double click it and select
whether you want to view it or download it. If you download it to edit it,
remember to reupload the version you have made changes to.

Do not edit with Microsoft 365, as this can cause the file to corrupt.
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Setting up Foldr for Android
The first part of this guide will run you through how to set up Foldr on your
Android device

1. Once Foldr is open, you will be asked to input a Foldr Address as highlighted in red.
Type in https://foldr.tpat.uk/ and select “continue”

Foldr address

%

[hnps foldr.tpat.uk/ J

2. Once you have input the address you may then see the following screen, please tap
“Sign in here”

ki'ﬁ"

Welcome to Foldr
To sign in please go to
https://foldr.tpat.uk/apps
¥ A,
in your browser and enter code

32F496

or

n In here
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3. Once you have input the address you will then see the following screen, please input
your school username. SmithJ.OVS for example. Once you have typed it in select ‘Next

S

Welcome to Foldr

The Park Academies Trust

Username
|

Cancel Forgot password?

4. You will then need to type in your school password and select “Sign in”

Welcome to Foldr

The Park Academies Trust

Password for PughL@theparkacademiestrust.com

Cancel Forgot password?

5. Tap “Signin

&

Luke Pugh (TPAT Staff)

foldrtpat.uk
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6. You will then see your mapped network drives, which will be ready to save to or read
from.

<  Change User oee

. (N:) - Home Drive

. (0:) - APS staff Shared

. (T:) - TPAT Shared Area

. (W) - APS Student Shared Area

Saving to Foldr for Android

1. Navigate to the drive you want to save to inside of. For your personal files select “(N:) -
Home Drive”
For files shared with all staff access select the “Staff Shared Area” for your appropriate

school
. (N:) - Home Drive

. (0:) - APS Staff Shared
- (T:) - TPAT Shared Area

. (W:) - APS Student Shared Area

2. Open the folder you want to save to.

< Foldr Guide wee

This folder is empty
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3. Press the 3 dots and select “Add Files”

&= Addfiles
3 New folder
@ Select

l‘-: Sort by
& Uploads

9 Help

4. You will then see a list of options. Tap the appropriate option to select the file you
would like to upload/create.
For example, to upload pictures from your device select “Upload from other apps”.

Q Web Shortcut
ess Upload from other apps
0 Upload from My Device

Q Scan with camera

5. Once the file has been saved to the folder you will be able to view it and make

changes.

& Foldr Guide

test.pdf )
Jploaded 2.0 M8 of 4.2 M8
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6. Once the file has uploaded, you can make changes to the file inside of Foldr. To
do this, tap the arrow and you will see the following options

& Saveto My Device

Q: Custom Fields
(& Rename

Iﬁ[ Delete
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